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1. Getting Logged In To The ONEder Dashboard  
 
Welcome to ONEder!  Throughout this guide, we’ll go over everything that you will need to 
know to get started using ONEder. 
 
The first step is to log in to the ONEder Dashboard: you should have received an email with 
your username and a link to set a password for your account.  Once you’ve followed the 
instructions and set your password, open your web browser and go to 
https://app.oneder.com.  Once there, enter your username and password to login and get 
started. 
 

 
 
 
 
  

https://app.oneder.com/
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2. The Lessons Page  
 
Now that you’ve logged in, you will be brought to the Lessons page, which is your main 
workspace in the ONEder Editor.  Aside from the list of lessons you’ve either created or 
downloaded from the Lesson Library, links to the other sections of the ONEder Editor can be 
found by clicking the three horizontal lines in the upper-left corner of the screen.  These 
sections include: 
 

 Lessons: This is where you are now. 

 Classes: Group students together to publish content and track data at the class level. 

 Students: You manage the accounts for everyone you’ll be publishing content to here. 

 Library: ONEder’s extensive collection of pre-created content, available for immediate 
use. 

 My Media: This is where you manage the images, videos, and audio files you will use as 
elements of your ONEder lessons. 

 My Profile: Basic information about yourself, your email address and ONEder username, 
and licensing information. 

 

 
 
You can choose to view either Academic or Functional lessons, and the Academic lessons can 
be further grouped by Subject, Grade, or Location, while the Functional lessons can be 
grouped by Domain or Location. 
 

The  button in the lower right corner is used to either create a new lesson or download 
one from the Lesson Library (we’ll go more in-depth on both of those options later in this 

guide), and the  icon in the upper right corner of the screen takes you to your clipboard, 
where any lessons or activities you’ve copied will be held until you either paste them into a 
new location, or delete them. 
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Finally, let’s look at some of the options we have for managing the lessons themselves.  If 
you click the three vertical dots in the lower-right corner of a lesson button, you will be able 
to choose from the following options: 

 Collaboration: Allows you to include other professionals in the creation and editing of 
the lesson. 

 Show Details: The basic information about the lesson will appear. 

 Delete: Deletes the lesson and all the activities it contains completely. 

 Duplicate: Create an identical copy of the lesson that can be altered for other uses. 

 Copy: Copies the lesson to the clipboard so it can be pasted in another location. 

 Share: Allows you to share the lessons you’ve created with other ONEder users. 
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3. Creating Lessons 
 
Now that you’ve familiarized yourself with the interface, let’s get started creating our first 

lesson!  When you roll your mouse over the  button in the lower right corner, you’ll have 
the option to either create a new lesson or download one from the Lesson Library.  We touch 
on the Lesson Library in a later chapter, so let’s create a lesson from scratch right now. 
 
A window will appear and prompt you to enter a Name, Description, and Location for the 
lesson.  Fill out those fields and click NEXT, and you will come to a second page where you 
select the Domain and Sub-domain (Functional) or Subject and Grade (Academic) for the 
lesson.  Once you’ve chosen those, click FINISH. 
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Once the lesson is created, it brings you to the Activities tab within the lesson.  The default 
view on this page has a list of activity types on the left, and a space on the right where you 
can drag and drop them to add them to the lesson.  You can also click the ADD FROM 
LIBRARY button to search ONEder’s extensive library of premade and shared contest to add 
to your lesson.  Once added, you can change the name or description of an activity by 
clicking the pencil icon that appears when you roll your mouse over each, or you can click the 
three vertical dots in the upper-right corner of the activity button to Copy, Duplicate, or 
Delete it. 
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If you click on the Suggested Content header on the left side of the screen, it will display a 
list of Activities and Assessments you can add that may pertain to the subject matter of the 
lesson.  If you’d prefer to hide the left pane entirely, click on the Activities header to 
minimize it to the left side of the screen (You can click it again to make it reappear). 
 

 
 
Each lesson configuration page includes a number of tabs across the top of the screen that 
lets you manage various elements of the lesson.  Here’s what each of those tabs does: 

 Activities: This is where you manage the activities contained in a lesson. 

 Students: Use this tab to add and remove students to and from the list of people whom 
the lesson will be published to. 
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 Goals: Allows you to configure lesson-specific goals separate from those configured in a 
student’s profile. 

 Accommodations: Allows you to manage the accommodations available to a student 
while using this lesson. 

 Vocabulary: Creates a special, visual vocabulary grid that’s available to students at all 
times in the ONEder Player. 

 Properties: Allows you to view or edit the details you specified when creating the lesson.  
This tab also contains a very important switch that, when enabled, allows a lesson to be 
made available offline.  This option is NOT enabled by default. 

 
Finally, there’s three important buttons at the upper-right corner of the screen that we need 
to cover: 

 The  button enables collaboration on a lesson, allowing you to invite other 
professionals to view and edit a lesson with you. 

 You can PREVIEW a lesson to see what it will look and sound like in the ONEder Player. 

 Finally, PUBLISH a lesson once it’s completed so that it’ll become available in the 
assigned students’ ONEder Player.  
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4. Managing Student Accounts 
 
The Students page is where you can manage your students’ ONEder accounts, which are 
automatically created for you at the time of purchase.  If you click on the three horizontal 
lines in the upper-left corner of the screen and select Students, you’ll see a list of the 
students that have been assigned to your ONEder account. 
 

 
 

Creating a new student account is easy: just click on the  button in the lower-right 
corner of the screen, and the New Student screen will load.  You are required to enter a 
Student name, E-mail address, Username, and the student’s Grade, but also have the option 
to add the student’s Student ID, Gender, Race, Date of birth, Phone number, Home address, 
and Cell phone number. 
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Students need to have a license assigned before they’ll be able to log in and access the 
content you’ve published to their accounts.  If you have one available (you can check how 
many unassigned licenses you have on the My Profile page), click the three vertical dots in 
the upper-right corner of the No License box to assign it.  You can use that same option to 
unassign their license if you plan to deactivate their account. (In fact, you should since 
ONEder won’t automatically unassign licenses from deactivated accounts.) 
 
Special accommodations required by the student can be configured by clicking on the pencil 
icon in the Accommodations box in the upper-right corner of the screen.  ONEder comes 
preconfigured with a broad scope of accommodations that are subgrouped into Instruction 
and Testing, Response, and Timing and Scheduling categories as seen below: 
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Once you’ve finished configuring the student account, click the SAVE button. 
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5. Managing Student Profiles 
 
Now that you’ve created a student account, let’s take a quick tour of the profile options 
contained within.  Click on any account in the Students page and its profile will load.  The 
first thing you’ll see is the Profile tab, which contains all the information you entered when 
you created the account.  You can edit anything on this page as you see fit, as long as you 
don’t leave any of the starred, mandatory fields blank (you’ll get an error message if you 
try). 
 
The tabs accessible from within the student profile are: 

 Profile: You are here now. 

 Lessons: Display all the lessons that have been published to the student.  You can click 
the three vertical dots on any lesson to display information about that lesson, or click on 
the lesson itself to be taken to the lesson configuration page. 

 Vocabulary: Create a vocabulary grid that will be available to the student at all times in 
the ONEder Player. 

 Goals: Create functional goals for the student that will be tracked in the ONEder 
Sidekick. 

 Locations: Use Google Maps to identify the exact locations of a student’s home, school, 
work, etc., so that the student’s GPS-enabled device can detect where the student is and 
automatically load the lessons designed for that location when they log into the ONEder 
Player. 

 Dashboard: This tab presents graphical reports on a student’s progress toward the goals 
that have been defined for them. 

 
We’ve already looked at how to configure the student profile and lessons, and will touch on 
the vocabulary and goals later in this gude, so let’s spend the rest of this chapter focusing on 
the Locations and Dashboard tabs. 
 

 
 
Specifying locations in the ONEder Editor is simple: Type an address or location name into 
the search field, and then a location configuration window will load and allow you to give 
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this location a name, choose a Location Type (your choices are School, Home, Work, 
Transportation, Restaurant, Community Venue, or Other), choose an image from your media 
library to represent the location, and determine the radius around the location (in feet) that 
ONEder will recognize as belonging to this location. 
 

 
 
Finally, the Dashboard tab will show you the selected student’s progress toward the goals 
you’ve defined for them.  Additionally, you can also use the REPORT button in the upper-
right corner of the screen to export the details visible on this page into a spreadsheet for 
offline viewing.  You can choose to include the overview, academic and functional 
breakdown, and goal progress over the course of weeks or months, then click GENERATE 
REPORT to download the spreadsheet to your local computer. 
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6. Managing Goals  
 

One of the greatest benefits ONEder provides to education professionals is the ability to 

collect data on a student’s progress toward preconfigured goals.  These goals can be 

configured at both the student and lesson level, and while the example to follow takes place 

at the lesson level, the process is essentially the same in both locations. 

First go to the student/lesson Goals tab, select either the Academic or Functional filter, and 

click the  icon in the lower-right corner of the screen.  The New Goal window will appear. 

Let’s start with Functional goals, which give you the option to select the Domain and Sub-

domain this goal will be categorized under. 

 

 
 

Once you’ve selected the appropriate options from each of these drop-down menus, click 

NEXT to select the specific goal your student will be working toward.  A number of 

preconfigured goals will be suggested, or you can choose to define your own goal from 

scratch.  Make your selection and then click NEXT. 
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On this last page, you define the properties of the goal such as a Name and Description, and 

the goal type (Correct/Incorrect, Duration, or Frequency).  All three of these options will be 

filled out automatically if you’ve chosen a preconfigured goal, though you can edit the Name 

and Description if you wish.  Finally, click SET MASTERIES to define the threshold that will 

constitute successful attainment of this goal.  Each goal type can be customized as follows: 

 Correct/Incorrect: The student must answer a certain percentage of answers correctly. 

 Duration: A student must complete the task above or below the specified time. 

 Frequency: The student must perform an action a certain number of times. 

Each of these masteries can be set to be accomplished over a certain number of sessions, 

and you can also specify whether or not those sessions need to be consecutive.  Once you,re 

done, click FINISH and the goal will be immediately available for tracking! 
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Configuring Academic goals is much simpler: simply give the goal a Description, choose 

whether it’s a Math or ELA goal, set a Mastery Level, and click OK. 
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6. Managing Vocabularies  

 
Vocabularies are communication grids you can create to supplement a student’s ONEder 
lessons.  They can be created at both the student and lesson level by selecting the 
appropriate tab in each.  The example we’re about to go through takes place at the lesson 
level, but the interface and features are essentially the same in both locations. 
 

 
 
You can choose Beginner, Intermediate, or Advanced level vocabularies, or select Create 
From Blank to construct a custom vocabulary from scratch.  We’ll start with a blank 
vocabulary, but all the functionality in a blank vocabulary exists in the pre-built options so 
you can customize as you see fit.  Once you’ve made a selection, you come to the vocabulary 
editing page: 
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You have several editing options available in the row of icons at the upper-left corner of the 
screen. 
 

Starting from the left, the  button opens the dialog box to add words to the vocabulary, 

while the  button adds a folder that can contain both words and other subfolders within.  
Alternately, you can click on the three vertical dots in the lower-right corner of a button and 
use the Add Button or Add Folder options there. 
 
Clicking on either will open a window that will allow you to give the button/folder a Label, 
select an image to use as the Button symbol (including the ability to choose a custom image 
from your Media library), toggle Visibility on and off (which determines whether the button 
will appear in the student’s ONEder Player or not), select the color of the border surrounding 
the button, and choose whether to use the Synthesized voice in the ONEder Player to speak 
the label, or select a Custom sound from your Media library.   
 

 
 

The  button opens a window where you can configure the layout of the vocabulary grid, 
and choose how many rows and columns of buttons will be displayed on each page. 
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The  button opens the Sentence Builder Settings window, where you find options that 
allow you to toggle the Sentence Builder and Keyboard functions of the vocabulary on and 
off.  (When configuring a vocabulary at the student level, you also have the option to choose 
whether or not to make the Sentence Builder available offline.) 
 
You also have the ability to choose whether you want the configured audio to play when a 
student touches both the Buttons and folders, just Buttons, or Mute All to turn all audio in 
the vocabulary off. 
 

 
 

Finally, you can click the  button to preview the vocabulary as it will appear in the 
ONEder Player.  If you would like to replace the existing vocabulary and replace it with a new 
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one (each student and/or lesson can only have one at a time), use the   button and click 
YES when the window appears asking if you want to completely delete the vocabulary.  
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7. The Lesson Library 
 
ONEder comes preloaded with an entire library of preconfigured lessons that you can 
download and either use as-is, or edit to suit the needs of a specific student. 
 

 
 
There are a couple of ways you can filter down the size of the lesson list to choose from.  If 
you know the name of the lesson you’re searching for, you can enter it in the search box at 
the top of the screen (and use the associated drop-down menu to select whether to search 
for Academic or Functional Lessons, or OpenEd activities). 
 
If you’ve filtered down to Functional lessons, you can also use the drop-down menu in the 
upper-left corner of the screen to only show lessons that belong to a specific functional 
domain, which can be one of the following: 
 

 Activities of daily living 

 Communication 

 Vocational 

 Transition Services 

 Transportation 

 Behavior management 

 Other 
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If you’re searching Academic lessons, you can use the buttons below the search box to filter 
according to Math/ELA/All, Grade level, the state Standards the lesson applies to, and 
whether the lessons have been Shared by you, others in your school, or others in your 
district. 
 

 
 
If you’ve shared any of the lessons that you’ve created, you can also view those lessons with 
the sharing filter.  If you’d like to sort the list of visible lessons, you can do so by either 
Relevance or Domain. 
 
Once you’ve found a lesson you’d like to use, simply roll your mouse over it, click the +ADD 
button that appears, and the lesson will automatically be added to your main Lessons page! 
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8. Managing Your Media 
 
You have the ability to enhance your ONEder lessons with a wide variety of relevant media 
files, including audio, video, and still images that can be captured from a student’s live 
environment or anywhere else you choose.  ONEder also includes a vast bank of symbols and 
images to choose from, and we have recently added the ability to incorporate YouTube 
videos and live web content into your lessons as well. 
 
You can access your media library by clicking on the three horizontal lines under the ONEder 
logo in the upper left corner of the screen and selecting My Media.  This is where you will 
manage the audio, video, and image files you upload into ONEder. 
 

 
 
You’ll see a row of buttons in the upper-right corner of the screen that provide you with 
several ways to add media to your ONEder library.  Let’s start by simply adding media files 
you have stored on your local machine.  The process is very straightforward: just click on the 
+ UPLOAD button on the upper right, browse to the file you’d like to add to your media 
library, and click Open. 
 
Note: It is highly recommended that you only place media files you intend to reuse for 
multiple lessons in this location because you have a 1 GB limit on files you store in your 
main media library.  If you only intend to use a given media file for a single lesson, there’s 
somewhere else we’ll look at in a bit where you can store them so they won’t count 
toward your 1 GB limit. 
 
If you want to create an audio recording, click + RECORD.  The recording window will appear 
(you may need to allow your browser access to your computer’s microphone first), and then 
you can click Start Recording to begin creating your audio clip, and Stop Recording when 
you’re done. 
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Press the +YOUTUBE VIDEO button to open up an interface that will allow you to import 
YouTube videos into your media library.  After giving the video a Title for use in ONEder, you 
can either paste the web address of the video into the YouTube video URL field, or if you 
don’t know it, use the search function just below that field to find your video, then copy the 
URL out of your browser’s address bar and into the YouTube video URL field.  Once you’ve 
done that, a preview of the video will appear in the window below.  Click OK once you’re 
finished. 
 

 
 
It stands to reason that you’ll find yourself uploading many, many media files to your media 
library as time goes on, but there are several ways of filtering its contents so you can find the 
media file you’re looking for quickly and easily.  You can use the drop-down menus in the 
upper-left corner of the screen to show only a specific Media Type, or you can Sort By the 
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file’s name or show the most recent additions first.  If you know the specific name of your 
file, you can also type it into the search bar. 
 

  



 

ONEder Admin Guide 28 

9. Editing Your Profile 
 
The My Profile page allows you to customize all your personal information in the ONEder 
database, and you can reach it through either the main menu accessible from the three 
horizontal lines in the upper left corner of the screen, or by clicking your profile image in the 
upper-right hand corner of the screen and clicking on the pencil icon next to your name and 
email address. 
 

 
 
The My Profile page will load, and is full editable by you (except for one item we’ll get to in a 
moment).  The Name, E-mail, and Username fields are all required, and you also have the 
option to add your Gender, Date of birth, Phone number, Home address, and Cell phone 
number.  Once you’ve finished making changes, click the Save button in the upper right 
corner of the screen. 
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10. Creating Matching Activities 
 
Matching activities present a student with two rows of items, and they will need to match 
the items in the top row with the corresponding items in the bottom row according to the 
parameters of the given scenario. 
 
Once you’ve given your Matching activity a Name, Description, and chosen Quiz or Play 
feedback, you’ll be brought to the lesson configuration page.  Here, you can enter the 
question name and specify instructions for the activity in the text fields at the top of the 

window.  Below, you’ll see a series of vertically-arranged button pairs.  You can use the  

and  buttons to switch between vertical and horizontal alignment, and use the  button 

to add additional matching pairs.  You can also use the  button to remove any matching 
pairs you don’t need. 
 

 
 
On the left side of the screen, you can either add additional pages with more matching pairs, 
or use the three vertical dots on any page button to either Delete or Duplicate that page.  
Once you’ve finished configuring your Matching activity, you can PREVIEW it to see how it 
will look in the ONEder Player, or click DONE to finish. 
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11. Creating Sorting Activities 
 
Sorting activities present students with a group of items on the left side of the screen, and at 
least two categories on the right side of the screen to sort the items into. 
 
The Sorting activity configuration page will display two large boxes, one on top of the other, 
representing each of the main sorting groups.  You can name the question and provide 
instructions for the activity in the text boxes toward the top of the screen, and use the Add 

group button to increase the number of sorting groups.  You can also use the  button to 
delete a sorting group if you wish. 
 

 
 
On the left side of the screen, you can add additional pages with more sorting groups, or use 
the three vertical dots on any page button to either Delete or Duplicate that page. 
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12. Creating Question Activities 
 
Question activities present the student with a question or series of questions, which the 
student will select or enter an answer to before moving on to the next question.  Three 
different types of questions are available: Multiple Choice, Free Entry, or True/False. 
 

 
 
Each question consists of a media panel in the middle, a panel underneath where you type in 
the question, and a panel on the right where the answer information is configured.  You also 
have a Show Calender option in the upper-right corner of the screen that you can enable or 
disable as needed.  You can add as many questions as you want in the left panel, or user the 
three vertical dots on a question button to Delete or Duplicate them. 
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Once you’ve finished configuring your series of questions, click DONE to finish. 
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13. Creating Independent Activities 
 
Independent activities are academic lessons that include an image, audio, or video 
associated with an academic activity that will not take place in the ONEder Player.  For 
example, it could contain a placeholder such as an image of a worksheet that will be handed 
out and completed offline, and then graded using the ONEder Sidekick. 
 
Once you come to the lesson configuration page, you’ll see a large central field where you 
can click on SELECT MEDIA to choose a media file to include, a text field at the top of the 
window to name the activity, and another field at the bottom to describe the media file you 
selected. 
 

 
 
Once all of the fields have been configured, click DONE to finish. 
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14. Creating Media Activities 
 
Media activities present the student with an image, audio recording, or video, as well as an 
accompanying caption describing the contents of the associated media.  
 
Once you come to the lesson configuration page, you’ll see a large central field where you 
can click on SELECT MEDIA to choose a media file to include, a text field at the top of the 
window to name the activity, and another field at the bottom to describe the media file you 
selected. 
 

 
 
Once all of the fields have been configured, click DONE to finish. 
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15. Creating Story Activities 
 
Story activities can be best described as multi-page media activities, with each page 
containing an image, audio, or video and an accompanying caption telling its part of the 
story. 
 
The configuration page for Story activities is essentially the same as that of Media activities, 
with one difference: the left side of the screen now includes a column that gives you the 
ability to add multiple pages to your activity.  You can click the three vertical dots on any 
page button to either Duplicate or Delete the page.  There’s also a checkbox you can use to 
have the Story automatically play without any intervention from the student. 
 

 
 
Aside from that, all other configuration controls are the same: you’ll see a large central field 
where you can click on SELECT MEDIA to choose a media file to include, a text field at the top 
of the window to name the activity, and another field at the bottom to describe the media 
file you selected. 
 



 

ONEder Admin Guide 36 

 
 
After the student has finished looking at each of the story pages, they can click the Continue 
button in the lower right corner of the screen to finish the activity. 
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16. Creating Visual Schedule Activities 
 
Visual schedules are functional activities that help a student break a task down into 
individual steps for easier comprehension.  The lesson configuration page initially offers you 
three panels you can use to define steps toward the ultimate goal (you can add more with 
the ADD STEP button if necessary), and you can add audio and enable the option for each 

step to Auto-Play once selected.  You can delete any step in the Visual Schedule using the  
icon.   
 
There’s a field at the top where you can give the Visual Schedule a title, and in the bottom 
half of the screen, you have the option to show a “Working For” goal that will be attained 
after successfully completing all the steps. 
 

 
 
Once you’ve finished, click DONE in the upper-right corner of the screen to save the activity. 
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17. Creating Scene Activities 
 
The scene activity consists of a background image with hotspots that a student can select for 
more information about that specific portion of the image.  Each hotspot in a scene activity is 
actually an entire sub-activity, and can consist of any of the other activity types mentioned in 
this guide (or even link to other activities within the same lesson).  Hotspots include the 
option to have a synthesized voice speaking accompanying text. 
 

 
 
The first thing you’ll want to do when you enter the Scene activity configuration page is click 
the SELECT IMAGE button and choose a background image for the activity.  Once you’ve 
done this, you can begin embedding activities within the Scene.  Simply drag a chosen 
activity type from the left pane to the location where you want the hotspot to appear. 
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After you’ve chosen an activity type, the activity wheel will appear on screen.  After 
positioning the hotspot field over the area of interest on the background image, you can use 
the following options to further configure it: 

  allows you to copy the hotspot and paste it elsewhere. 

  gives you the ability to change the color of the hotspot area. 

  presents options to change the shape of the hotspot. 

  turns the hotspot’s synthesized voice on or off. 

  adjusts the thickness of the hotspot. 

  brings you to the hotspot/sub-activity configuration page. 

  will delete the hotspot entirely. 
 

 

 

In this example, I’ve created a Media hotspot, positioned it over the sink, and configured it as 
seen in the example below: 
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Once you’ve finished creating hotspots and are done designing the Scene activity, click 
DONE. 
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18. Creating Mixed Display Activities 
 
Mixed display activities help students understand more complex concepts by breaking them 
down into components that can be processed individually. 
 

 
 
The Mixed Display configuration page presents you with a central panel where you can select 
the media file that will be the focus of the activity, as well as a field below where you can 

click the  button to add individual words and help a student process the focused concept 
by breaking it down into smaller pieces.  If you wish to add multiple paged to the activity, 
you can do so in the left pane, or click the three vertical dots on any button to either Delete 
or Duplicate it.  Click DONE in the upper-right corner when you’re finished. 
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19. Creating Choice Board Activities 
 
Choice boards present students with a dashboard filled with buttons representing different 
items, activities, or a number of other concepts.  These buttons can also be subgrouped into 
folders that each correspond to a theme or other categorization. 
 

 
 

After giving the Choice Board a title in the field at the top, you can use the  to add a new 

word button, or  to add a subfolder that can hold word buttons or another subfolder.  You 
can click on the three vertical dots on any button or folder to Edit, Play, Cut, Hide, or Delete 
it.  Click DONE once you’ve finished configuring the activity. 
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20. Creating Web Activities 
 
Web activities make it possible for content from the internet to be included in ONEder 
lessons. 
 

 
 
One of the ways you can do this is by integrating an entire webpage.  Just as they could in a 
standard web browser, a student can read the entirety of this webpage and follow any links 
it includes. 
 

 
 
A web activity can also include content linked from Google Drive, and has the ability to 
display any file type that Google Drive can. 
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Click DONE once you’ve finished configuring the activity. 
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21. We’re Here To Help! 
 
Throughout the course of this guide, you’ve learned how to do everything there is to do in 
the ONEder Editor, but that doesn’t mean you’ll never have questions or need guidance.  If 
you ever do, the ONEder Customer Support team is here to help!  We’re more than happy to 
teach, advise, and troubleshoot any ONEder issues you may have, and are open from 9 AM 
to 5 PM EST, Monday through Friday. 
 
Here’s how you can get in touch with the ONEder Customer Support team: 
 

 By phone: 646-278-9959 x3 

 By email: support@oneder.com 
 
We’re always here to help, so please don’t hesitate to reach out if you have a question, and 
we’ll always be right there to work with you to a satisfactory resolution! 
In closing, I hope this guide has been helpful and informative, and once again, welcome to 
ONEder! 
 

mailto:support@oneder.com
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